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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _University College_       Record Group no:  _W452_ 
Sub-Group:  _The Teaching and Learning Center_   Sub-group no:  _4D_ 
Series:  _Correspondence and Memoranda_    Series no:  _3_ 
 
 
Description of series and its contents: 
This series consists of the correspondence and memoranda produced by the Teaching and 
Learning Center. “The Teaching and Learning Center provides programs and services that encourage 
and facilitate the professional and personal development of Winthrop’s personnel from the time they 
arrive on campus. The Center strengthens our learning community by utilizing internal input and 
expertise. Every Winthrop employee has the opportunity to participate in its programs as a teacher and a 
learner. The Center therefore 1) Assesses the developmental needs of the university community; and 2) 
Provides educational opportunities and mentoring for lifelong learning.” This series is organized by 
calendar year. 
 
Box(es)  Folder(s) Contents       Year(s) 
1 1  Correspondence       2011 
1 2  Correspondence       2012 
1 3  Correspondence       2013 
1 4  Correspondence       2014 
1 5  Correspondence       2015 
 Topics: 
-SC Humanities Council:  Grant Opportunities 
-Blackboard Training 
-Embracing Collaboration:  Group Projects 
-Cooking With Chef Michael 
-ADA Training 
-FERPA Training 
-CMS Training for Web Authors 
-Printing Services Tips 
-ONCA Awards Mentor  
-Online Learning Bootcamp 
-Real World of Accessibility 
-Understanding Alzheimers 
-Recognizing Post-Traumatic Stress Disorder in Your Classroom 
-Helping Students Give Presentations 
-Faculty Spotlight: Marshall Jones 
-Digital Commons 
-VALIC – Retirement Planning 
-Faculty Spotlight – Kelly Scott 
-Faculty Spotlight – Andrew Vorder Bruegge 
-Emergency Response Plan 
-Food Safety and Best Practices 
-Faculty Spotlight – Greg Oakes 
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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _University College_       Record Group no:  _W452_ 
Sub-Group:  _The Teaching and Learning Center_   Sub-group no:  _4D_ 
Series:  _Correspondence and Memoranda_    Series no:  _3_ 
 
 
Box(es)  Folder(s) Contents       Year(s) 
1 5  Correspondence (cont.)      2015 
 Topics (cont’d): 
-Faculty Spotlight:  Kathleen Burke 
-EPMS Training 
-External Grants 
-Conference for Teaching and Learning 
-Faculty-Led Study Abroad Program 
-Proposals for Research Council 
1 6  Correspondence       2016 
 Topics: 
-March Blackboard Training 
    -April Blackboard Faculty/Staff Spotlight 
    -May Blackboard Training 
    -Best Practices in Online Learning 
    -Engaging Student Learning using Pinterest 
    -Cooking with Chef Flavia 
    -Qualtrics   
    -Blackboard Wiki 
    -Assessing Tutoring Programs 
    -Autism in Higher Education 
    -Excel Tips and Tricks 
    -Successful Class Discussion 
    -SMART Notebook Software 
    -June Blackboard Training 
    -Managing Classroom Disruptions 
    -Employee Performance Management 
    -SC Deferred Compensation Program 
    -FERPA Training 
    -ADA Awareness 
    -Teaching and Learning Conference 
    -Dacus Library’s Resources 
    -Preparing Students to Give Good Presentations 
    -February Blackboard Training 
    -Smartboard Technology 
    -3D Printing 
    -Communicating with Students TLC 
    -Faculty/Staff Conversation with Lawrence Ross 
    -PEBA Perks Workshop 
    -Polling Research 
    -Foster Care and Adoption 
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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _University College_       Record Group no:  _W452_ 
Sub-Group:  _The Teaching and Learning Center_   Sub-group no:  _4D_ 
Series:  _Correspondence and Memoranda_    Series no:  _3_ 
 
 
Box(es)  Folder(s) Contents       Year(s) 
1 6  Correspondence Cont’d      2016 
 Topics: 
-Trauma Recovery 
-FSLA changes 
-Diversity Discussions in the Classroom 
-Hosting Journals and Conference s in Digital Commons 
-Green Screen Level 1 
-Assessment with and without Using Digital Tools 
-Funding in the Social Sciences 
-Data, Statistics, and Facts Information Session 
-Research Council Grants 
-Interactive Powerpoint Presentations 
1 7  Correspondence       2017 
 Topics: 
-Homebuying Class   
-TLC Sessions 
-Responding to Student Writers 
-Science Probes and Digital Microscopes 
-3D Printing:  Tinkercad 
-Digital Storytelling with Sway 
-Online Teaching Certification Training course 
-Communicating with Students 
-Online TLC sessions 
-Training for Spring Semester 
-ITC Spring Sessions 
-Dacus Online Catalog Training 
-4th Annual Winthrop Conference on Teaching and Learning 
-FERPA Training 
-Learning through Critical Reading 
-Quantitative Literacy for Social Sciences and Humanities 
-Budgeting into Retirement 
-Animals on Campus 
-Summer online TLC courses 
-Black Board Training 
-Winthrop Online Teaching Certification Training Course 
-WOTC 101 Online Course Design and Development Basics 
-TLC – Data, Statistics, and Facts for Winthrop 
-TLC – Online Teaching and Learning Sessions 
-Blackboard Grading Training Sessions 
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Preliminary Descriptive Inventory 
 
Unit:  _University College_       Record Group no:  _W452_ 
Sub-Group:  _The Teaching and Learning Center_   Sub-group no:  _4D_ 
Series:  _Correspondence and Memoranda_    Series no:  _3_ 
 
 
Box(es)  Folder(s) Contents       Year(s) 
1 8  Correspondence       2018 
 Topics: 
-WTOC 101 Online Course Design and Development Basics 
-TLC – Data, Statistics, and Facts for Winthrop 
-WTOC 102 Online Course Facilitation and Management 
-Blackboard Training 
-Online Teaching and Learning Sessions 
-Online Teaching and Learning Sessions for summer 
-Brand Camp 
1 9  Correspondence       2019 
 Topics: 
-WTOC 101 in Design and Development Basics 
-WTOC 102 in Facilitation and Management 
-Work Order and Surplus Property Procedures 
-Blackboard Training Session 
-CMS Web Author Training 
 
 
